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Aim 
The aim of this policy is to support and sustain a broad range of extra-curricular activities on the school site 
to enhance and extend students experience of learning.  Our aim is to ensure these activities are carried 
out safely and in line with clear guidance around attendance, safety, safeguarding and behaviour. 

Rationale 
Washwood Heath Academy recognises the direct and indirect educational and social benefits of students 
participating in extra-curricular activities. Activities should enhance and deepen a student’s learning 
alongside the curriculum offer in the classroom, stimulate an interest in new areas and present 
opportunities for students to practise a wide range of skills to a greater level/depth than can be achieved 
in the normal classroom setting and within the framework of the core curriculum offer. Extra-curricular 
activities help to develop students’ confidence, resilience and independence, and go a long way towards 
enhancing students’ happiness in school by allowing them the autonomy to choose activities that they 
wish to practice.  Extra-curricular activities should also lead to opportunities for students to compete, 
perform and exhibit work, particularly in activities such as sports and the Arts. 
 
United Nations Convention on the Rights of the Child 
 
Washwood Heath Academy is committed to creating a safe and inspiring place for all children to learn and 
develop, where children's rights are respected, their talents are nurtured and they are able to thrive as 
individuals and as a community. The UN Convention on the Rights of the Child (UNCRC) is at the heart of 
our ethos and our curriculum. The four guiding principles of the UN Convention on the Rights of the child 
state that:  

1. All children are entitled to the same rights without discrimination of any kind. 

2. All actions concerning children will take into account the best interests of the individual child or group of 
children as the primary consideration.  

3. All children have the right to survival and development.  

4. Children have the right to express their views in all matters affecting them. 

Washwood Heath Academy is committed to the guiding principles of the Convention and works tirelessly to 
ensure all articles of the convention are promoted throughout the school and its work.  

The following articles are protected and promoted through this policy: 

 Article 2, non-discrimination.  

 Article 3, best interests of the child. 

 Article 6, life survival and development. 

 Article 12, respect for the views of the child. 

 Article 13 freedom of expression.] 

 Article 29: Goals of Education 

 Article 31: Leisure, play and culture 

 

Purpose 
 To provide opportunities for the development of competence and skills, particularly in sports 

and the Arts. 

 To extend the curriculum opportunities and experiences available during the students’ 
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normal school day 
 To foster self-esteem, confidence, and self-belief. 
 To build teams and provide opportunities to compete, perform and exhibit work. 
 To increase the motivation of students and to increase their enjoyment of learning. 
 To develop students’ independence and resilience, and improve their levels of happiness. 

 

Principles 
 All students are entitled to participate irrespective of social background, culture, race, 

gender, differences in ability and disabilities. 
 All staff are encouraged to contribute to extra-curricular activities. Approval from the SLT is 

required for each curriculum enrichment activity. 
 
Guidelines 

 Extra-curricular activities should be available to all students and particular consideration 
should be given for any students with special educational needs or a disability when selecting 
venues and/or activities. 

 All extra-curricular activities must have prior approval from the relevant member of SLT for the 
faculty and the SLT member responsible for overseeing extra-curricular activities. 

 The level and nature of supervision during any activity must be appropriate to the activity and to 
the age and number of students involved, bearing in mind the health, safety and well-being of 
the students. The minimum adult-to-pupil ratio is dependent on the nature of the activity. 

 Where there is a limit on the number of participants, the selection process must be fair and 
equitable and made clear to parents/carers at the outset. 

 

Procedure for obtaining consent for Extra-Curricular Activities for visit 
 Approval from the SLT member responsible for overseeing extra-curricular activities is required 

before the planning of any activity takes place. 

 A letter of consent must be given to students which specifies the times and dates of the activity 
being planned (for example, Rounders clubs will be run every Thursday, 3pm-4:30pm) 

 Consent forms must be returned to the member of staff in charge of the activity and retained 
securely in the faculty/dept for the duration of the activity.  This may be a whole academic year. 

   Parents or guardians must be notified of extra-curricular activities in advance of them starting.  
They must be informed of the activities their children will be undertaking and the general 
arrangements for ensuring their child’s safety and well-being. In the case of looked after 
children, or where children are no longer residing with parents, the carer and/or Children’s 
Services will be notified. 

   Students cannot attend an activity without prior written consent. 

   Separate specific consent is required for swimming. 
 

Responsibilities of Teacher in Charge 
 Teachers in charge of extra-curricular activities must ensure that all of the students attending the 

activity have consent from parents and have been added to a register prior to the activity taking 
place. 

 Registers must be taken on the Extra-Curricular activities register template and forwarded to Main 
Reception via the OnCall email address by 3:20 each time a club/activity takes place. 
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Procedures for Monitoring Attendance to Extra-Curricular Activities 

 All students who wish to attend an extra-curricular activity of any sort, must obtain written consent 
from parents/carers, and be added to the activity register by the teacher leading the activity. 

 Each time the activity takes place, the teacher in charge must take the register and send forward to 
Main Reception via the OnCall email address. 

 Main Reception will liaise with the Attendance Officer and/or admin staff to send a text message to 
parents of any students who signed up to the activity but did not attend.  These texts must be 
sent by 3:30 each time an activity takes place. 

 Students must not be allowed to remain in an activity if they are not already on the register for 
that activity. 

 
Ad-hoc extra-curricular time 

 There are some instances where it will be beneficial or necessary to keep students in school for 
additional time, such as completing coursework or using specialist facilities to develop/practice 
skills under supervision from staff. 

 In these instances, a list of students must be taken and sent to Main Reception via the OnCall email 
address by 3:20, or earlier in the day if the intention is the keep the students (e.g. for catch-
up/intervention).   

 It is the responsibility of the teacher in supervising the activity to contact the parents of the 
relevant students by telephone informing them that the students will be staying in school and 
informing them of the duration of the intended stay. 

 This must not be a daily/weekly occurrence.  In the instance where students are staying 
repeatedly to complete work or practice, then a consent must be obtained and register 
produced as described in the section above.   

 
Risk Assessments 

 Some extra-curricular activities may require specific risk assessments, particularly sports activities 
and fixtures on and off-site. 

 Risk assessments must be completed and returned to the SLT member responsible for extra-
curricular activities, who will check through the document. 

 Some activities will not be allowed to go ahead without a completed, written risk assessment. 
 Copies of risk assessments must be retained securely in the faculty/dept for the duration of the 

activity, and reviewed regularly. 
 

Medical Arrangements and Emergencies 
 It is recommended that at least one member of staff leading the activity holds a current first 

aid certificate.   

 Staff leading sporting activities must be first-aid trained. 

 Students should be medically fit to cope with the activities to be undertaken, particularly 
sport. 

 Parents/carers should be asked to confirm their child’s general fitness as well as provide 
details of any regular medication on the consent form. 

 Parents/carers of any students with severe medical conditions must provide a written 
declaration from their child’s GP or consultant to confirm they are medically fit to participate in 
the activities planned.  A copy of the declaration must be given to the Director of Finance & 
Support Services, who will forward the information to the school’s insurance company. 

 A register of all students involved in an activity must always be sent to Main Reception by 3:20 
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with specific care taken to mark students who were expected to attend but have not attended.  
(see above for detailed attendance procedures)   

 In the event of a student suffering an accident/illness, medical attention should be obtained 
as necessary.  The teacher leading the activity should a) inform the Headteacher / SLT named 
co-ordinator who in turn must make arrangements for parents/carers and the Local 
Authority to be informed. 

 The activity organiser should ensure that a detailed written report, with a medical report 
where applicable, should be completed as soon as possible, and within 24 hours. 

 
 

Summary flowchart: 

 Extra-Curricular activity identified and plans shared with SLT link and 

SLT member responsible for extra-curricular activities for approval. 

APPROVAL GAINED 

Consent letter written and sent out to students. 

Consent received from students.  Teacher responsible for the activity 

creates register list (on template) and shares with HoF/SLT link. 

Activity begins.  Teacher in charge takes register.  Register sent through 

to Main Reception via the OnCall email address by 3:20. 

CONSENT GAINED 

REGISTER CREATED 

REGISTER SENT 

Main Reception (or Attendance Officer or admin staff) send text to 

parents of students who are absent from activity by 3:30. 

TEXT SENT 

Any communications/concerns received from parents forwarded to SLT 

member on safeguarding duty to be followed up. 


